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	WORK PLACEMENT/EMPLOYER RISK ASSESSMENT    


	Employer’s name:
	
	Number of employees (approx):
	

	Nature of business:
	
	Main contact: 


	

	Workplace address:

(Tel / fax / e-mail):
	
	Health and safety contact:
	

	
	
	Supervisor(s):


	

	Type of work carried out at workplace location:
	

	Occupational activities assessed:
	


Assessment outcome:
	Recommendation:


	Suitable
	Suitable with conditional action plan
	Unsuitable


	Risk category:


	High
	Medium
	Low


Assessment type:
	Initial assessment


	
	Re-assessment
	
	Other (please specify):
	
	Date of next assessment:


	HEALTH & SAFETY ASSESSMENT CRITERIA


	1
	Basic health and safety requirements
	Yes/No
	Comments

	1.1
	Is the employers liability insurance policy current and is other insurance cover in place as appropriate to the business’ undertaking (e.g. public liability and vehicle insurance)?
Has the insurance company been informed and does the policy cover work experience  placements, maternity, special needs disability (physical or mental) and those at special risk such as lack of experience? 
	

	                                Employers Liability            Public Liability
Insurer’s name: 
Policy number: 
Expiry date: 
Liability level £M


	1.2
	Is the employer registered with the appropriate enforcing authority where necessary? (HSE for industrial premises, Local Authority for commercial premises) e.g. catering, beauty business where piercing or use of needles is in place, private hospitals, nursing homes, childcare.
	
	

	1.3
	How does the employer keep up to date with the requirements of health and safety legislation?


	

	1.4
	Does the employer display appropriate health and safety signs and notices?


	
	

	1.5
	Child protection:

Have child protection issues been considered and appropriate actions implemented to safeguard young people?
	                  Sample Safeguarding Policy  issued      Yes □    No  □

	1.6
	Are Child Protection ‘triggers’ sufficient to warrant a CRB recommendation? 
	
	e.g. placement 15days+, prolonged one to one contact with supervisor in private or confined space, placement with sole self employed person


	
	Assessment of Standard: 1

	
	Met  (
	Part met  (          
	Not met  (

	2
	Health and safety policy
	Yes/No
	Comments

	2.1
	Is there a current health and safety policy in place and are the responsibilities and arrangements clearly stated including accident reporting, first aid, safety reps/committee? 
(reqd where there are 5 or more employees)

	
	

	2.2
	Does the policy include arrangements for the health and safety of young persons? 

Is 2.1 communicated to employees and their understanding awareness checked?

	
	

	
	Assessment of Standard: 2
	
	Met  (
	Part met  (          
	Not met  (


	3
	Risk assessment and control
	Yes/No
	Comments

	3.1
	Have risk assessments been carried out to identify significant risks and adequate risk control measures put in place? (cross ref to section 10)

	
	

	
	Assessment of Standard: 3
	
	Met  (
	Part met  (          
	Not met  (


	4
	Accidents, incidents and first aid
	Yes/No
	Comments

	4.1
	Have adequate arrangements for first aid equipment and / or facilities been made?


	
	

	4.2
	Have adequate arrangements for first aiders and / or appointed persons been made?


	
	

	4.3
	How do employees report near misses/accidents to Managers?

How are remedial actions taken?


	
	

	4.4
	Are accidents and first aid treatment appropriately recorded?


	
	

	4.5
	How are arrangements for accident/incident, ill health and first aid made known to employees?


	
	

	4.6
	Are or will all legally reportable accidents be reported to the enforcing authority and the college, and will the employer investigate them and take suitable remedial action?

	
	

	
	Assessment of Standard: 4


	
	Met  (
	Part met  (          
	Not met  (


	5
	Supervision, information, instruction and training
	Yes/No
	Comments

	5.1
	Are employees adequately supervised?


	
	

	5.2
	Is initial induction and ongoing health and safety information, instruction and training given to all employees?


	
	    

	5.3
	Is all Health & Safety instruction and training recorded?

How is effectiveness assessed for H&S training?


	
	

	
	Assessment of Standard: 5


	
	Met  (
	Part met  (          
	Not met  (


	6
	Work equipment and machinery
	Yes/No
	Comments

	6.1
	Is machinery and work equipment provided to the appropriate standards?

	
	

	6.2
	Are guards and control measures in place as determined through risk assessments?


	
	

	6.3
	Is machinery and work equipment adequately maintained?


	
	

	6.4
	Are safe electrical systems and electrical equipment provided and maintained? 

	
	

	
	Assessment of Standard: 6


	
	Met  (
	Part met  (          
	Not met  (


	7
	Personal protective equipment and clothing
	Yes/No
	Comments

	7.1
	Is PPE/C provided, free of charge, to employees / learners as determined through risk assessment?


	
	

	7.2
	Is training and information on the safe use of PPE/C provided to all employees?


	

	7.3
	What arrangements are in place to ensure that PPE/C is stored, used and maintained properly and effectively?


	

	
	Assessment of Standard: 7


	Met  (
	Part met  (          
	Not met  (


	8
	Fire and emergencies
	Yes/No
	Comments

	8.1
	Has a suitable and sufficient fire risk assessment been carried out?

	
	

	8.2
	Is there: means of raising the fire alarm, appropriate fire fighting equipment, effective means of escape including unobstructed routes or exits?

	
	

	8.3
	Is there a named person for fire/emergencies?


	
	

	8.4
	Is the fire fighting equipment, preventative measures and emergency arrangements maintained, including thorough testing and practice?


	
	

	
	Assessment of Standard: 8


	
	Met  (
	Part met  (          
	Not met  (


	9
	Safe and healthy working environment
	Yes/No
	Comments

	9.1
	Are premises and the working environment safe and healthy?
	
	

	9.2
	Are adequate welfare facilities and arrangements provided and maintained? (i.e. clean toilets with washing facilities, supply of drinking water, rest and eating areas, adequate changing rooms)
	
	

	9.3
	Are measures in place to ensure that the risks presented by workplace transport and travel are properly controlled? (i.e. safe maintained vehicles, emergency breakdown provision, speed restrictions, signage etc)
	
	

	9.4
	Is the exposure to hazards from physical, chemical and biological agents adequately controlled?
	
	

	
	Assessment of Standard: 9


	
	Met  (
	Part met  (          
	Not met  (

	10
	Risk Assessment for Young Persons
	Yes/No
	Comments

	10.1
	Has the employer assessed the risks to all learners including, where necessary, the need to consider a young person’s age, inexperience, immaturity and lack of awareness of risks?

Have the assessments taken into account any other special needs or circumstances including any learning difficulty, disability and/or medical/health condition?


	
	

	10.2
	Has the employer put in place control measures for learners as a result of the assessments and will they inform the learners and their supervisors?


	
	

	10.3
	Detail any necessary prohibitions and restrictions identified by the risk assessments that apply to the learners.
	
	

	10.4
	Does the employer provide competent supervision for learners and do they have a designated person to take overall responsibility for them?

(Note: where necessary, suitability checks may be required for reasons of Child Protection, Safeguarding and the protection of vulnerable adults).


	
	

	10.5
	Does the employer provide an induction and ongoing information, instruction and training to learners reflecting the findings of the risk assessment, working environment, work activities, tasks, age, experience and any special needs?


	
	Placement Induction Checklist  issued for guidance?  
                                                                        yes   no   n/a

	10.6
	Does the employer provide, free of charge, any necessary personal protective equipment and clothing (as determined by the risk assessment) and ensure its proper and effective use?


	
	

	
	Assessment of Standard: 10


	
	Met  (
	Part met  (          
	Not met  (


Note: this is one of the most vital standards and as such must be completed in full with information supplied on the evidence viewed

	
	CRB Disclosure recommended?       
	  Yes                             No            


	Action Plan

	Ref
	Further action required (if necessary)
	Target date
	Confirmation of completed actions

	
	
	
	


	EMPLOYER STATEMENT & AGREEMENT FOR WORK PLACEMENT
· I confirm that the information recorded herein is true and that:
· Work experience will be open equally to learners/trainees regardless of gender, race, disability, cultural and religious beliefs

· Learners/trainees will carry out meaningful work, planned and supervised by competent persons at all times.
· The employer takes responsibility for health, safety and welfare of learners/trainees during the period of their placement

· The employer complies with all relevant current health, safety, welfare and child protection legislation and official guidance, and is registered with the appropriate enforcement authority

· Learners will not do work prohibited by law e.g. operate dangerous machinery, carry out manual handling tasks or handle dangerous substances that may endanger their health or safety

· At the commencement of a placement learners/trainees will be given health and safety induction into the workplace which includes hazards in the workplace and control measures, fire, emergencies, first aid, accident reporting and security arrangements

· Learners/trainees will be briefed on and have access to adequate first aid facilities 

· Learners/trainees shall not work more than 40 hours per week.

· Learners/trainees will be given appropriate instruction and supervision while operating machinery or equipment or handling substances

· Where appropriate learners/trainees will be provided with and instructed on the correct us of personal protective clothing/equipment and its use will be enforced.

· Learners/trainees will be covered for the period of work placement, by Employer and Public Liability insurance and insurers notified.  Similarly Motor Vehicle insurance cover will be in place where appropriate

· The employer complies with RIDDOR 1995 (Reporting of Injuries, Diseases and Dangerous Occurrences Regulations) and in the case of any accident , sickness, or behaviour considered unacceptable by the employer the college will be informed, without delay by telephone.

· The employer will take into account any information supplied by parents/guardians relating to medical conditions, physical and learning disabilities so as not to create a hazard either to learners/trainees or employees.
· The employer will ensure that learners are safe from bullying and harassment and that adequate Child Protection measures are in place.
The Employer or their representative - Please sign to agree that this is an accurate record of the assessment:

Name…………………………………………….......................................    Signature……………………………………………………………………..
Position in company …………………………………………………………….    Date………………………………………………………………………………
Risk Assessment undertaken by (Wton College Staff):
Name……………………………………………………………………….     Signature……………………………………………………………..
Department……………………………………………………………………….      Date………………………………………………………………………………
Type of placement:    Work Experience □        Work Based Learning □        Modern Apprenticeship □      Train to Gain □
Completed forms to be returned to: Jas Jawanda, Bilston Campus, Wellington Road, Bilston, West Midlands. Tel: (01902) 821223
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